((())) Celayix

Celayix Manager App

On-the-go schedule management from your phone

The Celayix Manager App gives you 24/7/365 access to your schedule, allowing you to manage it from
anywhere, at any time. Take control of shifts, swap employees, find replacements, and contact employees
as needed all from within the Manager App.

Sun, Jul 14, Scheduled shift

1:00 pm - 5:00 pm + 4 hr
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Sunday, Jul 14, 2024 12 shifts | 96 hrs

e Employee Lynda S
9:00 am - 5:00 pm + 8 hr
OPEN
Date 07/14/- XYZ Annual Conference « Lakeside Pavilion - Server
9:00 am - 5:00 pm + 8 hr
@- Sarah Brown
(© scheduled start time 1:0C ABC Charity Gala + Convention Center * Audio Setup
1:00 pm - 5:00 pm * 4 hr
Scheduled end ti 500 @ Lynda Smith
® cheduled enc time Cityscape Hotel - Event Center « Event Coordinator
9:00 am - 12:00 pm * 4 hr
‘" Scheduled break duration Ann Aniston
Cityscape Hotel - Event Center + Event Coordinator
X Scheduled shift total FLY SR04
Lane Lincoln
XYZ Annual Conference - Lakeside Pavilion « Catering
295 Customer Cityscape 9:00 am - 5:00 pm * 8 hr
° Emily Rodriguez
XYZ Annual Conference - Lakeside Pavilion - Catering
I site Event iy 9:00 am - 5:00 pm - 8 hr
‘ Alex Johnson
Cityscape Hotel - Event Center - Security Services
Il service Event Coordir
9:00 am - 5:00 pm + 4 hr
P — Michael Chang

@ Check-in time

24/7/365 team
access to schedules,
changes, and other
shift details.

XYZ Annual Conference - Lakeside Pavilion + Catering

9:00 am - 5:00 pm + 8 hr
Amanda Lee
ABC Charity Gala - Convention Cente - Audio Setup

1:0(
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Key Benefits
o

Stay up-to-date

with shift status,

check-in and out
times, and breaks.

o

View your schedule
by employee,
customer site, or
service.

Find replacement

9

Find replacement search criteria:

Sunday, Jul 14 + 1:00 pm - 5:00 pm * 4 hr
Lynda Smith
Cityscape Hotel - Event Center + Event Coordinator

2 Qualified, no overtime caused

Employees meeting specified search criteria: Q

ﬁ Abayo Stevens * 778-000-0000
% ID: 121 - Weekly: 37 hrs + Seniority: 1 X

Daya Chitanis * 778-111-0000
ID: 154 « Weekly: 30 hrs « Seniority: 1 ¥

Cé

Chinmay Sarasvati * 604-234-5678

m ID: 54236 + Weekly: 37 hrs « Seniority: 1 + Q
Monthly: 110 hrs

F Bernarr Dominik

‘ ID: 1124 - Weekly: 27 hrs + Seniority: 2 ¥
Grigoriy Kozhukhov
ID: 1154 - Weekly: 25 hrs + Seniority: 2 by

. ZengWen

‘i ID: 1156 - Weekly: 20 hrs + Seniority: 2 ¥

% Rutherford Brannan

Communicate with
employees through
phone calls, texts,
email, or in-app.
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Features

(® °
Edit shift
A
General Attendance Q
v General
@ Employee Lynda Smith >
L
H
::| Date Jul 14,2024
@ Scheduled start time 1:00 PM
@ Scheduled end time 5:00 PM
[ % %]
'0
N site Event Center >
() Service Event Coordinator >
Vv Attendance .
[ (
(© check-in time 1:00 PM (]
(© check-out time 500PM @

Cancel SEV

GETITON # Download on the
’)’ Google Play @& AppStore

Shift Overview

View all current and upcoming
shifts at a glance to see who's
where, and when

Search with Ease

Use the search function to find a
specific shift, or groups of shifts.
Search by Employee, Customer,
Site, or Service

View Shifts in Detail

Within a shift, you can see
everything you need to know
including; employee, shift date,
shift times, breaks, total shift hours,
customer, site, service and status

Edit Shifts

When viewing a shift, you can simply
click the edit icon in order to find a
replacement employee, change the
shift date, or the scheduled start or
end time.

View Employee Information

When viewing a shift, you can click the
employee’s name to see all of their
contact information, pay information,
and qualification details

Contact Employees

When viewing employee information,
you can simply click their contact
information to call, text or email
them directly from the app

Schedule Colours

Your shift overview will be easy to
read thanks to shift colours. Shifts
are colour coded based on your
branch colours in eTime Xpress
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